公司抬头
CERTIFICATE

Dear Consul: 

We hereby confirmed that Mr. Li Guoqing is the employee of our company. He is going to have a trip in Europe from 18/02/2015 to 27/02/2015, totally 10 days.
	Name
	Sex
	Date of Birth
	Passport No.
	Work Experience (Y)
	Position
	Salary

Per/Month

	Li Guoqing
	Male
	05/01/1982
	G32608081
	5 YEARS
	 EXECUTIVE
	4,800RMB


All costs relating to his stay will be borne by himself. We guarantee that during this trip he will obey laws of your country and be back as scheduled. We will resume his position in our company. It will be grateful if you issue his visa as soon as possible!

Sincerely yours
NAME: DING JIN'SUO  (先打印领导姓名拼音，然后领导在空白处手写签字)
POSITION: GENERAL MANAGER

DATE: 2015-01-20（此项必须有！！）
NAME: SHANGHAI YANCHANG PHARMACEUTICAL SCIENTICE AND TECHNOLDGY  

       DEVELOPMENT CO.,LTD

ADD:  F,22,ZHIYUAN BUILDING NO.768 XIETU RD LUWAN DIST SHANGHAI

TEL:  021 -63029550

FAX:  021-63029550
注：红色字体部分请做相应修改！

