公司抬头 (公司中文名称即可）             

Certificate of employment
TO: VISA SECTION

Dear Sirs,
Mr. 姓名 works in our company from入职时间. His son/daughter 小孩姓名 will be on travelling purposes visiting your country from 出行时间. All the expenses include air tickets, transportation, accommodation and health insurance will be covered by 姓名. Hereby we guarantee that His son/daughter will abide all of laws and regulations of the countries where he stays. He will be back on time as his schedule planned. 

	Name
	Date of Birth
	Position
	Salary/month
	Length of Contract

	姓名
	出生日期
	职位
	RMB：月薪
	合同有效期


Your kind approval of this application will be highly appreciated.
Best Regards,
Name of the leader（领导人姓名）
Position of the leader（领导人职位）

Signature (领导的签名)
Company’s Stamp（公司盖章）

Tel: (电话)

Add: （地址）
备注：

建议用公司正规抬头纸打印！
红色字体请根据自身情况修改，请对照在职模板真实填写。（修改好以后请把红色字段删除）
性别需要删选

